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Overview

Workbench is a comprehensive Project Accounting application with a range of optional modules that combine to deliver a complete
business management solution for organisations involved in the Construction and Property Development based projects.

Workbench is implemented as an application for operational staff with seamless integration to a range of commonly used
accounting applications. The functionality in Workbench addresses the wide range of common job management functions and
processes required of project managers in any contracting environment.

If you are involved in Fixed Price projects the need to have a clear understanding and control over the contracted financial sum with
clients and sub contractors is imperative. The Contract Management module provides a practical and easy to use system for
managing and documenting contracts including Scope Changes, Progress Claims, Retentions, Forecast Costs to Complete and
Cash Flow Forecasting.

The Quotations and Estimating module provides a consistent and efficient method of generating detailed estimates and
procurement schedules with full integration to Project Accounting.

If your projects include the use of major plant then the Plant Management module will track Plant Utilisation , Operating Costs and
Maintenance Management.

With Labour being a critical resource on every project the Timesheet module is an effective way of recording time against individual
projects as well as monitoring overall labour utilisation. Integration with a number of commonly used payroll systems is available.

The Drawing Register records all project drawings and transmittals.

Document Management is a convenient way to record and track all Inbound and Outbound correspondence including emails and
attachments.
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Project Accounting

Project Costing

Project Costing is the primary financial ledger for the entire
Workbench solution and therefore provides a flexible structure and
comprehensive set of functions for storing and reporting on data for
all types of projects. With user defined coding structures Workbench
can be configured to meet the needs of small and simple jobs as
well as large complex projects.

Features include:

20 alphanumeric job number

Job Masterfile
B

Select Job [F4] a0t

JbStans Stage 1GLCade <
Glient Gredit Status  Credit
Log Number

2ob Walue LZ34567.00
Onder Number
Job Reference
Client Reference
Guote Reference

Assat Reforence ¢

6 level job hierarchy

Supports the accounting requirements for single or multi-
divisional trading.

New jobs created from user defined Templates.

Unlimited Job WorkCentres and Activities.

Data Entry for - Time, Disbursements, Stock, Plant,
Adjustments, Purchase Orders, Accounts Payable, Accounts

Receivable, Internal Sales.

Maintenance of Standard Labour Costs and Selling Prices by
Employee Class.

Unlimited Special Selling Prices for Time, Disbursements,
Purchases.

Comprehensive analysis of Hours into the following groups -
Chargeable, Non Chargeable, Admin, Leave, Other.

Import transactions from external systems such as
spreadsheets.

Close | New | Swe | Undo | Delete | Rename | Preview
Job Gode 4001 Mame Professional Serwics (put)
b et | addviond | Descpton | 56 uputs | Exinates |
Clent Acount 12011 GHD ‘Gutterdge Haskins 8 Davey
Job Manager  Mockay, Malcolm =l
Acct Manager Mackay, Malolm =l
Prafi Centre  AK =] Audland
Prics Gode 1 = General
JbType B = et Management
charge Type 0z =]
Invoice Type 1 ] Sales Lines
Acivity Group | CH = Chorgeable
Contact =l
Glaim Schede =1
Service Type =l
Dochupme ey -

eillng Cunency AUD

Claim Item

]
]

Job Enquiry
—

Ability to export transactions to your Financial Ledgers.

Period based ledger to coincide with General Ledger
accounting periods.

Option to close periods to data entry for specific transaction
types.

Ability to close completed jobs to all data entry.

Records Actual Cost, Chargeout and Budget by period for
Quantity and Value.

Calculates Work In Progress under various accepted methods
including : Unbilled Costs, Earned Revenue, % Complete.

Customise Field Names

Comprehensive on-line screen enquiries.

Flexible job reporting by - Job Manager, Client Account
Manager, Profit Centre, Client, Status, Activity Group, Job
Type, Job Group, Charge Type, Start Date, Completed Date.

Ability to customise Job Reports using the Crystal Report
Writer.

s e Select Job [F4] 4001
Cosis 271428 Revenuz 206770 Professional Services (nput)
Orers e View (3) Cost Patiods 0 0
Tol 236428 Hours 1840 O Reul L
WORK GENTRES HouRs ot =
Budget Aul % Budgat Actud %
PJpst Professionsl Services B TEm % 30300 62925 5%
= Suppan Services el 00 &% om0 FEN 2%
= Purchased Items 0 000 0% 4500 4B 106%
= Ditbussments 0 00 0% 700 E
= Equpment 0 00 0% 0 200 0%
Tauh E 18400 47% 36500 271428 9% |
actvies A O HOURS CosT =
H Budget Actual Budgst Actusl || _Transactions
P [FHRAL Analysis 100 2L 10,00 LELZ Sales
PES  Dedan o 1500 o L3000 s
[EV Davelopment a0 00 6200 I
[POC Decumentation El 1600 5200 36000 Crders
[DRAFT _Drafting o 400 o @000
!
Totals B 17500 300 [

Job Reporting

Slose
Jobs T Job Flags YearPeriod
Normal
Clients e o @ w005 6
Adrin
Locations j to 30062005
Profit Centras  MELE. MELE. j
P = Created Dates w O
Job Managers 101 Gardner, Sl = | Sl © O
e B3] o =l Closed Dates to O
Findlsed Dates w
Charge Types ] O
Adtivity Groups | REPORTS [ Include AL Sublobs for selectsd jobs
Contrazzs B
Schedules B
= on by Header Job Lavel |
Statuses In Progress InProgrss = | Job Cont Recondliation by Batch GL Code Deil
Job Cost Reconcilstion by Batch GL Code Summary
Job Level =] Job Cost Recondiiation by GL Cade Detail
Job Gox Recencilation by GL Code Summary
Groups ]| =1 Job ost Revenus by Reconliaton Detal
Job Cost Revenue by Recondiliation Summary
[ ] =] Job Eamed alus WIP at Cost Report =
T Famet Al HITD Barrun
[ | [ | Double dick eport o pine



Project Accounting

Personal Timesheet

Timesheets o Y oo
» Date Hrs B War Timesheet Date Completed [
The Timesheets module provides a structured and controlled 8;3;:j:v o 0 4| sy soproved [
environment for the recording and processing of timesheets to o) 2 W s 4w Parson Prft e A
Project Costing and Payroll. o Ao O p—
The Personal Timesheet allows individual staff to enter their time on ) Thurday 23m L ;‘"; T
. . . e . . Other 1,00 [v] Dist Job Management
a daily basis thus providing accurate and timely job management Q Fiday zam L —
and reporting oA Totals 200 4000 1900 Tuesday, 1 Jun 2005
8 . . . Date Day Job Deseription Activity O Uk Crr HE o
User defined translation codes allow a standard Payroll export file to P PUIERODS Tue 4130 e R o [ D
be generated for import into most commonly used Payroll systems. BRI R TR G S T
Retention of the timesheet file with well structured data allows for = =
comprehensive analysis of employee productivity.
Features include: Detels st PC for JonBeam and et 5 Offce B =
Personal Timesheet for quick and easy recording of one’s own
time and expenses on a daily basis.
Rapid data entry program for conventional paper based
timesheets. Time Enquiry
Browser Interface for Personal Timesheet. - ‘:'y — e
. @Tmebeaoes  CTesdmDue (terbaind 5“::'"*
Browser Interface for Staff Expense Claims. 15 Ba e Veutparuts sz O ot
W O work Centre O Retal
o || - Bn O
Validation of Empl iviti 0 et e
ployees, Jobs, Activities. e E O subTyme
Include Inactive [ [ Time code
Employes Activity Job Hours. N
On-Line Approval of Timesheets by specified Managers. T (25 I ] j
ishop. Paul LAB 42802 150000
oo s e £
. . ) ) . |cooper, John uwi a131 5050
Exception reporting for undertime, overtime, holidays, no i Bl (T Lty
timesheet. e e i = o
Total 1,184.00
< d

User defined Activity codes for the allocation of time to jobs.

Wage Cost, Overhead Recovery rates and default Selling
Prices maintained by Employee Class.

Transfer pricing for time worked on Jobs in other Profit Centres. ) )
Time Reporting

Special Pricing by Employee and Job/Client. e

PEGPLE SELECTION

() Timesheet Week Endng Dare

Standard Export File of timesheet data for import into Payroll. Repor Cads Bi| Greve

Profit Centres j Date Range VearlPeriods

Emp Classes =l 1 0w 2005 6
Immediate availability of timesheet data to job reporting and T e 4l © g

: s 2 s Bing b pason -
enquiry. i S Dt © o Sii: by Paron S
Chargeable Time at Cost - by Job Profit Centre
Emp Fiish Dataz to (m] Chargaable Time at Retail - by Job Profic Cantre

HNon Chargeable Time at Cost - by Job Profit Gentre
Producivity Sumrmary - by Employas
Produaivity Summary - by Profi Centra

Productivity Analysis by Profit Centre and Employee over any 108 seiECTIoN Pragsasve rodueny By Divison

Tnclude Tnacive []

1 cations - Time Against Other Profit Centres - by Person

selected period. N - T ey e

A : @ j Time Report - Wk in oxh;v Pmﬁx‘ Centres

et Caves - T s e by Erlrss

Charzs Trpes [] T Tt ooy s

Export Timesheet lines to commonly used Payroll systems o arager =l T by Baran b oty
o = o by Dy Rt
e Select

Double dick eport 9 print

Standard Export File of Recovered time for analysis and
posting to General Ledger.



Project Accounting

Invoicing

The Invoicing module has been designed to provide project
managers with a flexible and easy to use tool for creating invoices to
their specific requirements based on user defined business

rules/invoicing methods.

Features include:

Prepare invoices from Time & Costs, Schedule of Rates,
Milestone Claim Schedules, % Complete, Quotations.

Generate Standing/Recurring invoices.

User friendly invoice preparation screen for use by non
accounting staff.

Customise invoice formats and assign default invoice types to
individual jobs/clients.

Special Pricing may be defined by employee, job, client.

Combine all or selected sub jobs in a project onto a single
invoice.

Retain Invoices as part of the job record with the option to
reprint or view on screen.

Option to Write-off or defer specific transactions when invoicing
on a Time & Cost basis.

Option to include outstanding Purchase Order values when
invoicing on a Time & Cost basis.

Invoice sequence numbers controlled at a company or location
level.

User defined invoice messages/footers.
GST/VAT calculated on a line basis with option for nil tax.

Internal Sales option to record sales made between
departments with on-line approval by the internal clients.

Audit trail of invoice creation, approval, printing, mailing and
posting to Accounts Receivable.

Ability to close job and change status from invoicing screen.

User defined Sales Codes for revenue analysis and posting to
General Ledger.

Foreign Currency.

Record and enquire on collection notes on overdue invoices.
Aged reporting on outstanding invoices by Project Manager,
Client, Project, Profit Centre.

Integrates with Workbench Contract Management.

Interface to Accounts Receivable and General Ledger

Invoice Creation

Close | New | P Brnt | Delete Tueice Mo ¢ 11011
Job[Fd] 01 Professional Services (Input) TnvDate 30112008 Batch Mo 1037042
ClhentlF4] 12011 GHD Guneridge Haskins 8 Davey Peiod 2003 11 InvStatus Updsted
Address GHD Postal =l Billng Contact Hollday, Richard =] Pad [ DebtStus
Format 3 v Transacton Detall Approved  Whiteman, Higel =1 Byme Tnvoice To 307112003
Tile Brofessional Services (Inpt) Bill Type Input Based iew Dates
Datalls Sofiware Design and Daveloment a5 per Contractdated 2010472000, ] Job ¥alue 1,234567.00
Order o ¢
FG Gode ALD x| Australian Dollars (Loca) Fired [ FG Rate 10000 T
Code Descrplion Wk Cir o Fale Vale G Tool  x
3 = [Prefessonal Servis = oD 050 10255
S = 7 W0 000 ) 100
PS5 = [pebumemens: I PR 000 2
Job [F4] <0t Detal 1254470 0.0 1259470 —
Footer =l Completed Finalsed
JbStas Sage 16LCode o

Invoice Enquiry

Tnvsice Hog, 0 o 9333999 Value
InvicaDates OL0LI90 1o 1012007 Fied (@ T Curstcy
b Code Job Manager Bl D) oo ] crc Ot ey
Qs [ tenas
Profit Centre | ClenAphalAR Acc 0 updated 0 st
[ canceled Curercy =
Refarce Te b Tt T Ve iy <
NED TI0TZ 301003 200000 BEC Frojet ot Shore Gty Coundl_ Emered 15200 WD
[ 00 S07R0E 408 Frfeston Sarvice (o) Guveidge Mk B Davey Entered TEN AD
e TI05 SR04 Slppon Serviess Qupw)z Aow Tnematord L8 Enteed 1200 AD
e TI0Z: DI040 20000 R Projedt Tiorh Shore Gy Comel_ Entared TI0m D
ek TIRZE GEo4R004 200000 BC Frojet it Shore Gty Coundl_ Ewerd A D
e Iz 4RO 20000 R Projedt Tiorh Shore Gy Comel_ Entared )
e 10078 60 AT 0 Fnyhars Srast e Ciy Develepranis U7 Eversd 00 AD
[ Iz TR0 A0 Replea Powrr Ple T ) 500 D
e 10552 306004 118 WardFscure 100 Drirg Chatr. A Furiur 18 Ertered TEWE AUD
e Iz ERSE0G  2000 R Projedt Tiorh Shore Gy Comel_ Entared W D
e I 2067005 412 b Tanz Pavadh 14 Ertered SAE D
ek 0057 004005 4118 Supfly o o Teka DekaUtlly Services_ Entard A WD
i I8 SR04 e Povuer Garvice 159 Deka Uity Serviss_ Ewend HES WD
Invoice The ABC Proect Tl LEmoen H

Invoice Reporting

Close

Proft Cantres | sl omm 2]

Account Codes t

Period 2008 &
Period End Date  30/06/2005
Overdus Perinds 0 to 93
Quiztanding Only

Updated Only

Exclude Futures []

‘nged Dabters - Client Detsil(Ho Zars)

Aged Dabrers - Client Summary

Aged Debtors - Client Summary(o Zer)

Aged Dabrers - Brofit Cantre Summary

Aged Debtors - Profit Centre Summaryiho Zerd)

Aged Dabrers - Repon Cods Sumrmary

Aged Debtors - Report Code Summary(Mo Zero) =
Double clik report ta print

Repors  Aged Debtors - Client Detail i‘




Project Accounting

Purchasing

The timely capture of Purchased costs and Commitments onto jobs
is often a difficult administrative process. Workbench recognises the
importance of having this information available to Project Managers
and offers a comprehensive, online procurement system.

Features include:

Purchase Orders
E

Online Creation and Approval of Purchase Orders
Optional Fax and Email formats.

System or Manually generated Order Numbers

Unlimited lines per Order.

Individual lines may be allocated to separate jobs.

Option to create order lines from User Defined Catalogues.
Apply Supplier Invoices by Quantity and/or $ value.

Apply many Supplier Invoices to a single Order.

Place Supplier Invoices on Hold.

Maintain Invoice Register and keep track of invoices distributed
for Approval.

Retain Purchase Order history.

Enquire and Report on outstanding Orders by Job.

Create month end Purchase Order Accrual journals.

Option to include outstanding Order values during Client Billing.
GST/VAT calculated on a line basis.

Delegated Authorities with user defined Profiles for expenditure
levels, variances to job budgets, escalation processes.

Foreign Currency.

Interface to Accounts Payable and General Ledger.

3 o PO Mumber 10005 Standing PO[]
Supplir 1234 QUANTAS  Quantas PO Number 10005
Contact Janet Janes. x| GrderTo QUANTAS Postal =l PR No
Furchaser  H, Sarnuel x| DiverTe FODste 03012000
Approved By Gardner, Clive =l Address  Task Management Lid =l Dates
Level 3
DetailsFls book sconorny class fight to Sydney 7 14‘;ENelsvnSv==\ Period 2000 6
PO Type | ) PO Reason =l Completed []
FCCode MED x| Mew Zealind Dollas Fied (] FORae L0000 Location Code AK =l
Job Code[F4]  Type  Line Code Activity [ Work Centre Rate Qty| Cost Com &
B ot A~ ACCOM - [PS3 = 000 1 w0 [
JFont A AIR = =l 0000 1 w000 ]
Job Professional Services (Inpu() Total 120000
Transadtons
ne Bese Accomadation Remaining QI 1
Detals Cost 20000
Unit Cat supplier Uncommittsd Budget o350 o

Supplier Catalogues
E

Purchase Order Reporting

Clase Catlogue Compar | O tndl. Inactive
cl g P2y =lO .
Select catalague to copy Fom Copy Catalogue Lines
Catalogue Supplier COMPAQ Compag NE Lid Catdogue Date 01/05/2000
Default Activity  PC x| Personal Computers g i Updatesble Default Sell
Desciption Compag Adive Defauk Cost
art No Descrptian Suppler Pt No___ Activly Cost Sding o
P [crrrzis: ‘Amada V0D & =] mwa0 ai0m s
[ [cPatoon Presario 1000 PC - Z,000,00 300000 5|
[cPQIars Praarc 1475 FC <] zaom 3200 5|
e Hard Drive & - 30000 W s
[HD 100 Hard Drive & - 30000 S000 5|
[ [Fesson HPS600 Printer PR = 30000 w00 5|
@ Keyboard PG - 20,00 3000 5|
[kB00L ey Bosrd P = 2000 o 5|
peciog PV pipe 100mm PIPE - 100 EZEN
Supslier COMPAQ  Compaq MZ Lid Spec PIIT E0UMHe, L7 Monitor, 64 1B Ram,
6B HDD, 241 CD, WhH3E G|
Stock Code  CPPP2033 Amada V3000
Activity Deseription  Personsl Computers Inactive [] =l =

Line Selection

Jabs Codes
1ab Manager
Profic Gentres
Work Cantras

Activitiaz

Header Selection

Seeet

Include Subjobs [
[] Complet
=l Tncomplet
=l Horrmal Ordes
Standing Ondars
=l

Suppler Alpha
Lacation

PO Nurnbers

PO Dates
Requived Dites
Purchaser
Approved By
Approvar Asignd!
PO Ressan

Cunency.

ouoyisE0  to

31j1212099

0 @EE

Conlets

Incornplet

Purchase Order
Works Orde

Approve

@ Invoiced Basis
O Recepted Basis

print Line Detail [

Mot Receipis
Pan Receipt
Fully Rezsipta

@ FO Curency
) Local Currency

REPORTS

Purchaze Ordar Receipting Sthet
Purchaze Order Schadule
uuuuuuu

Purchase Order Schedule by Pur
Purchase Order Schedule by Suf
Purchase Order Summary

Unapproved

dule

lr Schedule by Job Cade
Purchase Order Schadule by Proft Centre.

rchaser
plier
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Project Accounting

Plant ;
Plant Details
The Plant module is used to manage the operating and maintenance " U | pokte | Emame | Pradew Sl b [ 256
costs of individual Plant items as well as charging their usage to b ot 18 Name. 440 sy
individual jobs_ This results in an effective system for managing the 2ob Datas | Addtionsl | Descrpton | Sid Outputs | Estimates Pl Datals | plant Coss |
profitability and utilisation of plant resources. Spesds Change Uk kP13 Chas Typa
Make Toyota Huboleter # Hourly Rate o Fuel
. . Madel Hilux Houtater # Reg Start Key
Features include: T Foatrd b o
Group =] Toral Hous Puhaes 0 Radio Make
Maintain extensive asset detail on each plant item. o = Sematre St ] otk
Chassis # 123456 Service Date Warranky Towbar Cert
Engine # 987654 RoadUserType Sale Date Alatraed
Maintain Maintenance Schedules and Parts Lists VN e Restiachs shs o T
WOF expiry  31/0202000 Uaight Colour i Con
. . . . COF erpiry  30j04j2000  Max Distance Transmission Diver =l
Record operating and maintenance costs against user defined AFCupy I Fuelcar b B o
codes and report against budgets for the life of the asset. D N B2R R

Import Depreciation and Finance Costs from financials.
Maintain Costing rates based on Hrs or Kms.

Can be priced at standard or negotiated selling rates on
individual jobs. Stock Items

Report on Plant Profitability and Utilisation. = e
3 Ttem Code  CPPP2033 (#) Stack. Tnacive (]
Interface to Purchase Orders, Accounts Payable, Accounts St ETRETR 0 Han stk o —=
Receivable, General Ledger. O heivty
Main | Catsoguas | Lacations |
Unit  esch Details j
Sto c k Std Cast Rate 200000 =l
Avg Cost 3,000.00 Activity  SERY j Server
As a Project Accounting system Workbench is primarily concerned st ot oo e [ Blfrieve:
with the consumption of stock on individual jobs. The features are :*"'"g“* D S““”‘*g“wc“:* I ]
. . . Markup Percent 0.00% Group Code -
therefore based around stock control in a project environment. ’ ’ 4
Manufcture |
. ManuFacture Patt Mo
Features include: e
Stock Masterfiles with Standard, Average and Last cost rates.
Pricing at standard or negotiated selling rates on individual
jobs.
On-line entry of Stock Issues to Jobs. Import Disbursements

Manage Stocktakes.

Maintain multiple Locations and Van Stocks.
Field List 1 Job Code Batch Type

2 Tran Drate 3
Interface to Purchase Orders, Accounts Payable, General 2 Tran Ref ) fistiments

. . 4 Activity Cod
LEdger and EStImatlng c Wf::lgent:ee(hde [optional)
B Quantity
B 7 Cost Wal
D|Sbu rsements ] Reotsail \jaLIIuee [aptionall

9 Details (optional)

To ensure that individual jobs accurately reflect their true costs
Workbench provides the Disbursement function which enables

internal costs such as Telephone, Printing, Couriers etc to be Irnport File  C:\Progeam FilesWorkbenchTranserllob Tran tut =
efficiently charged to jobs.
Batch j Mew Batch
Features include: e ]
User defined Disbursement codes with standard costing rates. FEC Rate
Peatind
_Cap _be pn‘ced at standard or negotiated selling rates on et B
individual jobs.
oK | Cancel ‘ Praviaw |

Standard Import function to interface to external tracking
systems.

Interface to General Ledger.



Contract Management

This module provides a comprehensive process for administering

Maintain Contract Values and Claims
El

both Client and Subcontracts in all types of contracting
. Close Conract 200000 2| ABC Consrustion Proje (Clim Sehedul) o) D
environments. el 2000 rechup
Vs | Das | Chiws | Fews | Foscm | Cadfow | Mamennce |
The Client Contract interfaces to job budgets to ensure that the @Fen O @Ferma QO
contracted scope is always reflected in the budget used for Tede Do amed Tose ermens v g
. . E— Less Retentions. (5363000 Approved Scope Changes 2340000
managing performance of the job. |
stubie et 551 Otross " e
The Sub Contract interfaces to job commitments to accurately track = Tl lis . edages w e
Commltted COS'[S agaInSt budgets Receipts To Date 50,400.00 Contract Contingency 0.00 *
Met Amount Receivable 88,786.13 P D
Variations and Progress Claims are efficiently handled with full s clin ¢ shsines [T E=— s g
integration to the Financial Ledgers. st (] EiiGizne e = K
% Complete - Tine  678.14% 9 Completa - Value 789%. Expected Contract value 1,854,200 00
g . n cal Cumency Totals
The specific features of this module are summarised as follows: P Lo g L4800 B Magn PR
Budget Revenue 1,644.200.00 Forscast Cost 1,766.32400 Forecast Margin (12412400 (.55

Client Contract Forecast Final Cost
E

Close m Convac 200000 . Constuction Froject (Clsim Schedul) B
. . . L. . = Job Cods 200000 ABC Projact e
Maintain Original scope and track all Variations with an T | | G | e | e | Gipn ] e |
interface to job budgets. i unas | ot | e 5 0 4| p| ek B ehone soutssion
e e (éwdmt Agua\ cOul:lanmng Addm;nak\ unz;wmm FFnreéa:t -
User Defined Retention calculations. P Ei Gl e — 0 5 W
i o D D 5 W
X [z00000 PG00 Preliminary & General T T T 7000 o 00
Generate PrOgreSS C|a|ms based on: SChedUle Of Rates‘ 200000 PSU00__ Project Management 3,000 0 0 0 B4000 4,000
) > ! e b B 0 5 T Em
Schedule of Milestones, Time and Materials. A P Pl o T w v T
20000001 BWOD0 Preliminary & General 29,800 6,000 200,750 0 29,200 235,950
(20000001 B0 Civil Works. 328,000 20,000 30,000 15,000 278,000 343,000
Monthly forecast of Costs to Complete [ b e e
T oW Tr e T mm v
Cashflow forecasting of Costs and Revenue.
Maintain a Construction Calendar. Reed 500205 £ Tk e meR e 6w Lms vean o

Record Bond details.

Record Cash Receipts against individual Claims. Forecast Cash Flows
=

Comprehensive Reporting including Claim Certificates and = ) A8 Gararin P clan St ——
Contract Reconciliations. e B pechok
Vdies | Dues | Chims |  Recsps | Foecsm Caflow | Mamarance |
. @) Curent i || 3 period weighting Reclalste | save ndo | Refresh fom | Approve [ Cashiow | Yo 20
Foreign Currency. B et | e ]| C v spad Cabow | Catfons | Fomciz | Cabfow | Query | parid 5
20057 00/ Z005f3 005D A
. . JobCode  Work Centre  Description To Complets. Varance 2005 Aug2005  Sep2005  Oct2005
Integration to Accounts Receivable and General Ledger. T T e % T 0 7 0
[ zo0000 BWI00 Gl Works. T T T T T T
O R e ™ o 5 5 0
1] 200000 PG00 Prdiminary & Generd L0 7 00 7 7 [
[ s P b = T Ew A EW 5
[ zo0000 53 Furchased Ttemns 7200 T T30 T T [
[ 0000001 BW000___ Preliminery 8 General 225,550 T 50000 70,000 5000 HAED
[] 20000001 BWODT____ Givil orks, 323,000 0 100m 150,000 73000 0
[ sww e Fw S 0 5 .
Sub Contracts iy S i
= o | ol 1S " ms  ean om0 mm
Wark
. - i . il covieh | ol 1wt o wmom mem w0 eom
End
Maintain Original scope and track all Variations with an R o mE] o wm] W
interface to job budgets. | H

User Defined Retention calculations.

Process Progress Claims against Approved Works
Orders.

Certify Sub Contractor Claims

s ok Oder  s0015 x|

Track disputed items.

Claimed To Date 500000 | View By
i i P Less: Unapproved 400040 O sunmary
Maintain a Construction Calendar. © cesl b

Cerified To Date 1,000

Lass rev Carted 0m
Certfed Thi Time: 1,000 =~

Record Bond details.

Record Cash Payments against individual Claims. Adivty Ttem  Commited Climed Certified Unapproved  Reason
TDEMOL 11 £,000.00 4.£00.00 500.00 4,000,00 Work Mot done
Comprehensive Reporting including Claim Certificates and LR T TE—— 1 &

300000 00 000 00
45,000.00 .00 000 00
3TA00.00 0 000 00
0000 0 000 00

Contract Reconciliations. ]

EARTH 2.1
FoOrD 22
prAIN 23

Forei gn Curren cy. Totals 166,500,00 500000 1,000.00 400000

Integration to Accounts Payable and General Ledger.




Quoting and Estimating

This module is designed to efficiently prepare Job Estimates Maintain Quotes
and Quotations which on Acceptance can be used to
generate Job Budgets and Procurement Schedules.

Features include:

Maintain multiple versions of a Quotation.

Create new quotations from Templates or existing
Quotations and automatically re-price using current
Labour, Material, Stock and Plant rates.

Structure the Quotation with multiple Costing Sheets
to detail the cost estimates for each stage or element
of the job.

Copy and Insert individual Costing Sheets from

existing Quotes or Templates. Costing Sheet

Create an unlimited number of estimate lines per
costing sheet.

Derive Labour Cost Prices based on Employee
Class, Person, Activity.

Use Workbench Supplier Catalogues and Stock to
cost materials or manually enter estimated values.

Select the default Selling Prices for Labour and
Material Items from multiple user defined price lists.

Quote Enquiry

Record adjustments to the default Selling Price to
arrive at the Quoted Price.

Enquiry screen to track outstanding Quotes by Client,
Date, Status, Quoted By.

Record user defined reason codes for Wins and
Losses to monitor overall quoting performance.

Maintain multiple Quotation Report Formats using the
Crystal Report Writer.

Formal Acceptance of the Quotation with the option
to use quotation estimate lines to create Job

Budgets. Print Quotes

Use the Bill of Material option to create Job budget
lines at the parent part level or the raw material level.

Interface Estimate lines to Procurement to generate
Stock Issues and Purchase Orders.

Link Costing Sheets to a single Job or separate Sub
Jobs within a project.

Interface to SAP Business One Quotations




Drawing Register

The Workbench Drawing Register provides a formal process
for the management of all project based drawings and
technical files where strict version control and transmittal
administration is required.

Drawings

Features include:

Maintain an unlimited number of Drawings and
Revisions per job.

Link to electronic file and view using the native
application or a compatible viewer.

Store and Retrieve drawings with an extensive range
of user defined criteria including:

Job Code

Drawing Reference o
Drawing Set Revisions
Drawing Title

Drawing Type

Author Company

Author

File Name

Key Words

Date Range

Revision Number

Revision Status

Checked By

Approved By

Media

Scale

Size

0OO0OO0O0O0O0O0O0OO0OO0OO0OOOOOOO

Extensive search functions on the Workbench
database for:

o Jobs
o  Companies
o People

. ) - i Transmittals
Link drawing revisions to Job Issues, Actions and

Documents

Record any number of Transmittals per drawing
revision.

Associate multiple drawings to a single transmittal.

Record drawing formats and number of copies per
transmittal.

Register Inbound hardcopy drawings and record
physical file location.



Document Management

DocWorkbench provides an effective and practical tool for Save Documents
the creation and management of all Outbound and Inbound

documents. The software is implemented on the desktop as

a separate application to Workbench in order to make it

available to all staff involved with project related documents

and thereby provide a corporate solution for document

management.

Features include:

Integration to MS Office — Word, Excel, Powerpoint,
QOutlook.

Record and store documents in any file format and
view with the native application or compatible viewer.

Store and Retrieve documents with an extensive
range of user defined criteria including:

Job Code

Document Title
Document Purpose/Type
Company

From Person, To Person.
Author

Our Ref, Their Ref.

File Name

Status

Key Words

Date Range

Search for Documents
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Extensive search functions on the Workbench
database for:

o Jobs

o Companies

o People

o  Email Addresses

Save Emails and Attachments with option to save
attachments separately.

From MS Outlook use the DocWorkbench search
function to locate files to be attached to Outbound
Emails.
o ] o ) Email Address Lookup
From within MS Office applications email the current
document as an attachment.

Create Word Documents from templates that contain
merge fields from the Workbench database.

Mandatory Save fields to ensure the integrity of the
document register.

User defined conventions for system generated
Folder and File Names.

User defined Internal References.

Integrates with Microsoft Explorer to locate and
register files from applications that do not integrate
with DocWorkbench.

Register Inbound hardcopy documents and record
physical file location.

Integration with other Workbench modules:
o Drawing Register

0  Meeting Minutes
0  Actions/Tasks.



Resource Scheduling

The Resource Scheduling module is designed to schedule Project Schedule
Staff and Plant against Workbench jobs.

When job budgets are created in Job Management they
are passed to Scheduling for the allocation and scheduling
of Staff and Plant.

Where job budgets are not created (e.g. service jobs) one
can schedule an estimate of time.

Features Include:

Graphical Interface with drag and drop function for

time allocation. Resource Schedule

Optional manual entry of Start and End times.

Planning Board view by Day, Week, Month and Year.

Schedule as far into the future as you wish.

View Schedule by Project/Job and by Resource
(Labour and Plant).

Maintain non availability of Staff and Plant with .
reasons such as On Leave, In Workshop etc. Day Detail

Maintain Statutory Holidays.

User defined colours for highlighting — resource
availability, overtime, required by date.

Schedule resource by Task based on budget hours
to complete.

View resources available to do the selected Task.
Select one or a series of scheduled Tasks and move.

Crystal based reporting.



